National mapping of materials to support quality assessment in the VET sector

The National Quality Council has commissioned Learning Australia Pty Ltd to undertake a national mapping of materials that are available to support quality assessment in the VET sector.
Assessment materials included in this national mapping exercise must meet the following criteria:

· Availability – the materials must be nationally available to both private and public Registered Training Organisations.
· Publication date – the materials must have been published after 1 January 2000.

· Cost – the materials must be free of charge or be available for a nominal fee. A nominal fee means that the cost of the product is subsidised or based on cost recovery.
· Quality – the materials must have been subject to a relevant quality assurance process. This may include validation by industry, review by a user group or appraisal against a set of quality criteria, such as the quality principles for Training Package Support Materials or the quality principles established for educational materials development by relevant Australian or international bodies.

· Place of publication – the materials must be developed for use in the Australian vocational education and training system.

· Nationally recognised product – the materials must be designed to support assessment of units of competency, modules and / or qualifications in Training Packages and / or State / Territory accredited courses.

Structure of this mapping instrument

This mapping instrument comprises four sections. 

· Section A seeks information on you and your organisation.

· Section B seeks information on any resources that your organisation has published / developed which support the general needs of the VET workforce in relation to assessment. This includes resources that focus on matters such as: the design of assessment / evidence gathering tools, making assessment judgements, the assessment process, providing feedback and unpacking competency standards

· Section C seeks information on any resources that have been published / developed by your organisation that address specific assessment related issues, including: 
· assessing generic / employability skills
· assessing higher order competencies
· peer, self and negotiated assessment
· on-line assessment
· graded assessment
· workplace assessment
· simulation
· off the job assessment
· assessment in apprenticeships/ traineeships
· assessment and international / NESB students
· reasonable adjustment
· competency based assessment

· norm referenced assessment.
· Section D seeks details of any assessment instruments published / developed by your organisation. These are tools used for the assessment of specific units of competency and / or qualifications, such as observation checklists, assessment plans, evidence plans, portfolios, question banks, practical tasks, simulations, test items and third party reports
Instructions

1. Complete section A by providing details on you and your organisation.

2. Complete Section B by providing details on any resources that your organisation has published / developed which support the general needs of the VET workforce in relation to assessment. Please complete one copy of Form 1 for each publication or set of related publications. If you have more than one publication or set of related publications please complete an additional copy of this form for each resource. Note: a set of related publications could be a series of booklets on different aspects of the assessment process published by your organisation.
3. Complete Section C by providing details on any resources that your organisation has published / developed that address specific assessment related issues. Please complete one copy of Form 2 for each publication or set of related publications. If you have more than one publication or set of related publications please complete an additional copy of this form for each resource. Note: a set of related publications could be a series of booklets on different aspects of assessment published by your organisation eg: ‘NCVER Coming to grips’ with series.
4. Complete section D by providing details of any assessment tools that your organisation has published / developed. Please complete one copy of Form 3 for each publication or each set of related publications. If you have more than one publication or set of related publications please complete an additional copy of this form for each publication eg: book, manual or DVD / CDROM or each set of resources. For example, a set of assessment tools for the Certificate III in Property Services [Real Estate], which includes a DVD, a set of observation checklists and a number of practical tasks on the units in the qualification would be described on a single form. Likewise a set of individually published assessment tools for a particular qualification may be grouped together and described on the one form provided that they are published by the same agency. In this latter case it may be useful to place a note in the optional description field that says – “This is a collection of 15 individually published assessment tools developed to support the assessment of the core units in the Certificate III in Property Services [Real Estate]”.
Assistance

Assistance with completion of the survey may be obtained by contacting Rob Stowell by email at robstowell@optusnet.com.au.

Submission of responses

Responses should be either:
	Emailed to robstowell@optusnet.com.au
	Posted to

Quality of Assessment Practices Project

C/- Learning Australia Pty Ltd

PO Box 364

Blackburn 3130 Victoria


Responses must be submitted by close of business on Friday 30 January 2009.

Section A – Details of respondent

	RESPONDENT

	Name of organisation / individual
	

	Address
	Postal
	

	
	Suburb
	

	
	State / Territory
	
	Postcode
	

	Type of organisation

[tick the relevant box]
	· State / Territory training authority

· Industry Skills Council [national]

· Industry training advisory body [State / Territory]

· Trade union
· Employer organisation

· Industry / professional body

· Industry regulator

· Registered Training Organisation [Private]

· Registered Training Organisation [Public]

· Government agency

· Senior secondary school board

· Publisher

· Other            ______________________________


	Web site address
	

	CONTACT PERSON

	Name of contact person
	

	Position
	

	Organisation
	

	Address
	Street
	

	
	Suburb
	

	
	State / Territory
	
	Postcode
	

	Telephone number
	

	Facsimile number
	

	Mobile number
	

	Email address
	


Section B – Resources that support the general needs of the VET workforce in relation to assessment

	In this section provide details of any resources published / developed by your organisation that support the general needs of the VET workforce in relation to assessment. Note: A set of related publications may be described on a single form eg: a set of booklets on different aspects of the assessment process.


	FORM 1
	Materials that meet the general needs of the VET workforce in relation to assessment

	General assessment-related need[s] addressed by the resource [tick the appropriate box]

	· Design of assessment / evidence gathering materials

· Evidence

· Making assessment judgements

· Assessment process

· Feedback
· Recording / reporting assessment results

· Preparing the candidate for assessment
	· Assessment validation

· Assessor skills

· Reasonable adjustment

· Unpacking competency standards

· Role of candidate

· Assessment moderation
· Other _________________________



	Publication details

	Title
	

	Author
	

	Type of resource [please tick]
	· General
	· Assessor resource
	· Candidate resource

	Year published [2000 or later]
	

	Format of resource [please tick]
	· Text
	· Electronic

	Place of publication
	

	Cost
	

	Optional - Brief description or note to explain the nature of the resource [approximately 50 words]


	URL for resource if available online
	

	Copyright and licensing

	Managing agent
	

	URL of managing agent
	

	Copyright owner
	

	AeShareNet licence category
	

	AeShareNet code
	

	Industry / occupational area [Complete only if resource is designed for use with  a particular Training Package / accredited course or industry / occupational area]

	Training Package / Accredited course
	

	Level and title of qualification
	

	Unit of competency
	

	Industry / occupational area
	


Section C – Resources that address specific assessment-related issues
In this section provide details of any resources that have been published / developed by your organisation that address specific assessment-related issues. Note: A set of related publications may be described on a single form eg: a set of booklets on assessment issues.
	FORM 2
	Materials that that address specific assessment-related issues

	Assessment-related issue[s] addressed by the resource [tick the appropriate box]

	· Assessing generic / employability skills

· Assessing higher order competencies

· Peer, self and negotiated assessment

· On-line assessment

· Graded assessment

· Workplace assessment 
· Simulation
· Competency based assessment
	· Norm referenced assessment

· Off the job assessment

· Assessment in apprenticeships/ traineeships

· Assessment and international / NESB students

· Reasonable adjustment

· Other  __________________________

	Publication details

	Title
	

	Author
	

	Type of resource [please tick]
	· General
	· Assessor resource
	· Candidate resource

	Year published [2000 or later]
	

	Format of resource [please tick]
	· Text
	· Electronic

	Place of publication
	

	Cost
	

	Optional - Brief description or note to explain the nature of the resource [approximately 50 words]


	URL for resource if available online
	

	Copyright and licensing

	Managing agent
	

	URL of managing agent
	

	Copyright owner
	

	AeShareNet licence category
	

	AeShareNet code
	

	Industry / occupational area [Complete only if resource is designed for use with  a particular Training Package / accredited course or industry / occupational area]

	Training Package / Accredited course
	

	Level and title of qualification
	

	Unit of competency
	

	Industry / occupational area
	


Section D – Assessment tools designed for the assessment of specific units of competency / qualifications in national Training Packages
In this section provide details of any assessment tools published / developed by your organisation. Note: collections of resources for a particular qualification may be described on a single form eg: a set of assessment tools for the Certificate III in Property Services [Real Estate].
	FORM 3
	Assessment tools

	Industry / occupational area

	Training Package / Accredited course
	

	Level and title of qualification
	

	Unit of competency
	

	Industry / occupational area
	

	Publication details

	Title
	

	Author
	

	Type of resource [please tick]
	· General
	· Assessor resource
	· Candidate resource

	Year published [2000 or later]
	

	Format of resource [please tick]
	· Text
	· Electronic

	Place of publication
	

	Cost
	

	Optional - Brief description or note to explain the nature of the resource [approximately 50 words]


	URL for resource if available online
	

	Copyright and licensing

	Managing agent
	

	URL of managing agent
	

	Copyright owner
	

	AeShareNet licence category
	

	AeShareNet code
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